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I. O0wue noJtokeHus

1. [Tonoxxenue 06 apxuse COLLL No 1 p.n. Yunimel pazpaboTaHO B COOTBETCTBHUH € TUIIOBBIM I10J10XKE-
HreM 00 apXuBe OpraHu3alliy, yTBEPKIeHHBIM Mprka3oM PocapxuBa ot 11.04.2018 r.

2. Apxu COILL Ne 1 BeIcTynaer HCTOUHHKOM KOMILJIEKTOBAHUS FOCYIapCTBEHHBIX, MYHHUIUITATBHBIX
apXHuBOB (nanee — ApXUB UIKOJIbI).

3. ApXHB LIKOJIBI CO3a€TCsl HA [1PaBax CTPYKTYPHOTO MOApa3IeIeHUs], OCYLECTBIISIOIIEr0 XPAaHEHHE,
KOMIIJIEKTOBAHHE, YYeT W HCIOJIb30BaHHE JOKYMEHTOB ApxuBHOro ¢gonga Poccuiickol denepaunm,
JIOKYMEHTOB BpeMeHHBIX (CBbILIe 10 JIeT) CpOKOB XpaHEHHs, B TOM YHCJIe T10 JUUHOMY COCTaBy, 00pa-
30BABIIMXCS B JIEATENBHOCTH LIKOJBI, @ TAK)KE MMOATOTOBKY JNOKYMEHTOB K I€pelade Ha IOCTOSHHOE
XpaHeHHe B rOCYJapCTBEHHBIH (MYHHIUMANBHBINA) apXHUB, UCTOYHHUKOM KOMIIJIEKTOBAaHUS KOTOPOTO
BBICTYTAeT LIKOJIA.

4. ApXUB LIKOJBI B CBOEH NeSITEBbHOCTH pyKoBoaACTBYeTCst DeepanbHbM 3akoHoM oT 22.10.2004 N
125-D3 «O06 apxuBHoM neiie B Poccuiickot Penepauun», 3aKOHaMU, HOPMAaTUBHBIMU [TPABOBBIMH aK-
tamu Poccuiickont deaepanuu, cyonrexToB Poccuiickoit @enepaunu B chepe apxuBHOIO A€1a U A€JI0-
MPOM3BO/CTBRA, IIPaBUIaMH OPraHr3alii XPaHEeHUs], KOMIUIEKTOBaHHs, ydeTa U MCIOJIL30BaHUs JOKY-
MEHTOB ApxuBHOro ¢onaa Poccuiickoit denepauun U Apyrux apxUBHBIX JOKYMEHTOB B roCy/1apct-
BEHHBIX OpraHax, OpraHax MeCTHOIrO CaMOYIIPaBJICHUS U OpraHu3alusx.

I1. CocTaB 10KyMeHTOB ApPXUBa MKOJIbl
5. ApPXUB LLKOJBI XPAHHUT:
a) JOKYMEHTBI ITOCTOSTHHOTO M BpeMEeHHBIX (CBbilIe 10 JIeT) CPOKOB XpaHEHHUs, B TOM YHUCJIE JTOKYMCH-
ThI [10 JINYHOMY COCTaBY, 00pa30BaBIIMECS B JEATEIbHOCTH LIKOJIBI;
6) MOKYMEHTBI MOCTOSIHHOIO XPAaHEHUSI U JOKYMEHTBI 110 JTMYHOMY cocTaBy (oH1a(0B) OpraHu3alui-
[PE/LIECTBEHHUKOB (IIPH UX HATHMYKH);
B) ApXHBHbIE POH/IBI JTUYHOTO IPOUCXOKIAEHUS (IIPU UX HAJIUUYUH);
r) ¢oHI rmoJib30BaHusl (apXuBa) (MpU HAJIMYUUN );
JT) CIIPaBOYHO-TIOMCKOBBIE CPENICTBA K IOKYMEHTAM M YUETHBIE TOKYMEHTBI ApXHUBa LIKOJIbI.

II. 3apgauu ApxuBa mKO.IbI
6. K 3azauam ApxuBa LIKOJIbI OTHOCATCS:
6.1. Opranusauusi XpaHeHHs JOKYMEHTOB, COCTaB KOTOPBIX MPENyCMOTPEH MYHKTOM 5 HaCTOSIIETO
[Tonoxenus.
60.2. KomrmiekroBanue ApXuBa LIKOJIbl JOKYMEHTaMH, 00pa30BaBLUIMMMUCS B AEATEIEHOCTH LIKOJIbI.
6.3. Y4eT TOKYMEHTOB, HaxOsI1MXCSl HAa XpaHEHUH B APXMBE IIKOJIBI.
6.4. Micnosib30oBaHKe JIOKYMEHTOB, HAXOASLIUXCS HA XPAHEHUHU B APXHBE LIKOJIBL.
6.5. [loaroroBka U CBOEBpEeMEHHAas repe/ada J0KyMeHToB ApxuBHoro ¢onjaa Poccuitckoin denepa-
MU Ha MOCTOSIHHOE XPAaHEHUE B FOCYNapCTBEHHBIM (MYyHHIMIIATIbHBIA) aPXUB.
6.6. MeTtoimyeckoe pyKOBOJCTBO U KOHTPOJIb 38 GOPMUPOBAHUEM U O(POPMIIEHHEM JEJl B CTPYKTYP-
HBIX [TOJpa3/IeJIeHUsIX OpraHu3aliy U CBOEBPEMEHHOH Nepenavyeit X B ApXUB IIKOJIbL.




V. ®ynxkunu ApxuBa mKoJIbI
7. APXHMB LIKOJIbI OCYLIECTBIIACT CJEAYIOWHNE (yHKLHY:
7.1. Oprauusyer rnpuem JIOKyMEHTOB MOCTOSHHOIO U BPEMEHHBIX (CBBILIE 10 neT) CpoOKOB XpaHEHHUs, B
TOM YHCJIE MO JIWYHOMY COCTaBy, 00pa30BaBLINXCS B AESITEIBHOCTH LIKOJIbI, B COOTBETCTBUH C yTBEP-
KICHHBIM I'paUKOM.
7.2. BezeT y4eT JOKyMEHTOB ¥ (POHIOB, HAXOMSIIMXCS HA XPAHEHUH B APXHBE [LIKOJIBL.
7.3. llpeacTaBasieT B TOCYNAPCTBEHHbIN (MyHHLMIIATBHEIN) apXUB yueTHbIE CBeIeHHs 00 00bemMe
COCTABE XPAHSIIMXCS B ApXMBE LIKONbI JIOKYMEHTOB ApXMBHOro (omia Poccuiickoit dejepaliy 1
JPYTUX apXUBHBIX JOKYMEHTOB B COOTBETCTBMH C IOPSJKOM rOCYIapCTBEHHOrO ydeTa JOKYMEHTOB
ApxusHoro gonna Poccuitckoin ®eaepanuu.
7.4, CHcTeMaTH3UPyeT U pa3MelnaeT JOKyMEeHThI, OCTYIAOlIHe Ha XpaHEHHEe B APXHB LIKOJIbI, 00pa-
30BABLIKECS B XOJI€ OCYIIECTBICHUS ACATENbHOCTH LIKOJIBL.
7.5. OcylecTBAsSeT NOATOTOBKY W MPEACTABISCT!
a) Ha pacCMOTPEHUE U COTJIACOBAHME DKCIEPTHON KOMUCCHUHM LIKOJIbI OMUCH JIEN MOCTOSIHHOTO XpaHe-
HUs, BpeMeHHbIX (cBbiie 10 JeT) CPOKOB XPAHEHHS, B TOM YHCIIC [0 JHIHOMY COCTaBY, a TAKKE aKThI
0 BBLLEJNIEHIH K YHHUTOMKEHHIO apXMBHBIX JOKYMEHTOB, HE MOMEKAIINX XPAHEHUIO, aKThl 00 yTpate
JIOKYMEHTOB, aKThl O HEUCITPABUMBIX [NOBPEIKIAECHUAX APXUBHBIX JTOKYMEHTOB;
0) Ha YTBEPKAEHUE HKCIIEPTHO-NPOBEPOUHON KOMHCCHHM (helepaibHOTO rocy1apCTBEHHOr0 apXuBa
WM YIIOJIHOMOYEHHOIO OpraHa HCMoIHUTeNbHON BracTh cyGbekra Poceutickoit Mesepauun B chepe
apxupHoro gena (nanee — DIIK apXuBHOro yupex/AeHHs1) ONKCH JIeJT TOCTOAHHOIO XpaHCHHUS,
B) Ha cornacosanne DI1K apXMBHOrO yupexaeHus WK rocy1apCTBEHHOrO apxupa cyObekTa Poccni-
ckoit Menepanuy (MyHULIUMIIAIBHOTO apXUBa), B ClIydae HaIC/ICHHSI €ro COOTBETCTBYIOMIMMH MMOJHO-
MOYHSMHU, OMKCH JIEJI [10 JIMYHOMY COCTaBY,
r) Ha cornacoBanuie DITK apXMBHOTO yupeKAEHHs WM rOCY1apCTBEHHOro apxusa cyObekTa Poccui-
ckoit deaepauny (MyHHIMITAIBHOTO apXuBa), B Clyvae HAACICHUs €ro COOTBETCTBYIOUIMMH MOJIHO-
MOUMSIMHU, aKTbl 00 yTpaTe JOKYMEHTOB, aKTbl O HEMCIIPABUMbBIX MOBPEKACHHUAX APXMBHBIX JOKYMCH-
TOB;
1) Ha yTBEP)KAEHHE AMPEKTOPY LIKOJb! ONMCH e MOCTOSHHOTO XPaHEHHs, ONMCH BPEMEHHBIX (CBBI-
me 10 jeT) CpOKOB XpaHEHMsl, B TOM YMCJIE ONMUCH JEJ M0 JUYHOMY COCTaBy, aKThl O BBIACJICHUM K
YHHUTOXKEHMIO apPXHBHBIX JTOKYMEHTOB, HE MOANEKALIMX XPAaHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB,
AKTBbl O HEUCIIPABUMBIX TOBPENKACHUAX APXMBHBIX JIOKYMEHTOB, YTBEPKICHHBIC (coracoBaHHbIC)
SIIK miM rocyaapcTBeHHbIM apxuBoM cyObexta Poccuiickolt denepauny (MyHHLHMIAIbHBIM apXi-
BOM) B C/Iyuae HaJeNCHHUs €ro COOTBETCTBYOUIMMHU MOJTHOMOYHSMH.
7.6. OpraHusyeT ¥ IPOBOJUT IKCIEPTU3Y LEHHOCTH JOKYMEHTOB BpeMEHHBIX (cBblie 10 JIET) CPOKOB
XpaHEeHHsl, HAXOAIIMXCSl HA XPAHEHNH B ADXMBE IUKOJIbI, & TAKXKE BBISBJICHUA JNOKYMEHTOB, HE MO~
JIeKAIIUX JaTbHEHIEMY XPaHEHHUIO.
7.8. TIpOBOJIUT MEPOIPUSTHSL 110 00ECNEUEHHIO COXPAHHOCTH JIOKYMEHTOB, HaXOSLIMXCs Ha XpaHe-
HUU B APXHUBE LUKOJIbIL.
7.9. OpranusyeT uHGOPMUPOBAHHE PYKOBOACTBA M pabOTHUKOB OpraHU3allMy O COCTaBe ¥ COACPIkKa-
HUH TOKYMEHTOB ApPXHBa LIKOJIBI.
7.10. UadopmupyeT mojip30BaTesel [0 BOIpocaM MECTOHAX0XKIACHUS apXUBHBIX TIOKYMEHTOB.
7.11. Oprauusyer BbiZa4y JOKYMEHTOB ¥ J€J1 Ul padOThl B YNTAIBHOM (MMPOCMOTPOBOM) 3aJI€ HIIH BO
BPEMEHHOE [10JIb30BAHUE.
7.12. VlcnoaHseT 3anpochl MoJib30BaTeei, BblAAeT apXUBHbBIE KOTIMH JIOKYMEHTOB, apXHBHbBIC BBIITHC-
K{ ¥ apXHUBHBIE CIIPABKHU. ’
7.13. BezeT y4eT MCMONIb30BaHUs JOKYMEHTOB APXHBA LIKOJIbI.
7.14. Co3znaet GoH MOIL30BaHUS ApXHMBA LIKOJIbI K OPraHU3yeT ero UCIO0JIL30BaHuE.
7.15. OcymecTBseT BeIeHUE CIIPABOUHO-TTOMCKOBBIX CPEJICTB K JOKYMEHTaM APXHBa IIKOJIbL.
7.16. YuactByer B pa3paboTKe JOKYMEHTOB LIKOJbI 0 BOMPOCAM apXMBHOIO Aeja U AC/TONPOU3BOA-
CTBA.
7.17. OkasblBaeT METOAUYECKYIO TOMOUIb:
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a) CJ'Iy>I<6€ JACJIONPOU3BOACTBA IIKOJIBI B COCTABJICHHN HOMECHKJIATYPBI OECII, @OpMI/IpOBaHI/II/I 15 O(bOpM-
JICHUHU OCII,

0) CTPYKTYPHBIM MOJpPA3AEIeHUsIM U pabOTHUKAM IIKOJbI B MOATOTOBKE JOKYMEHTOB K Mepejiaye B
ApPXUB LIKOJIBIL.

V. IlpaBa Apxupa mKoJibI
8. ApXUB LLIKOJIBI UMEET MPaBO:
a) NpeJICTaBIIATh JUPEKTOPY MIKOJIBI MTPEITIOKEHHS 110 COBEPIICHCTBOBAHHIO OPraHH3alluy XpaHeHus],
KOMIUIEKTOBAHMS, yUETa U UCIIOJIb30BAHMSI aPXHUBHBIX JIOKYMEHTOB B APXHUBE LIKOJIbI;
0) 3anpaluBaTh B CTPYKTYPHBIX NOAPA3ACICHUSIX LIKO/IbI CBEIeH s, He0OX0AuMBIe JUTs paboThl Ap-
XHBa LIKOJIBI;
B) 1aBaTh PEKOMEHJIALMH CTPYKTYPHBIM I0JIpa3/Ie/ICHHUsIM OPraHU3aluy 10 BOPOCaM, OTHOCSLIMMCS
K KOMIIETEHIIMA APXUBA IIKOJIBI;
r) HHQOPMHUPOBATh CTPYKTYPHBIE ITOAPA3AEICHHUS LIKOJIBI O HEOOXOAUMOCTH Tepeayn JOKYMEHTOB B
ADXHMB LIKOJIBI B COOTBETCTBUM C YTBEPIKACHHBIM Ipa)uKOM.




